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Subject: Addendum to HR policies for SEMT open market personnel deployed by NESG

Dear Sir,i'i‘v1adam,

Kindly refer to the earlier communication of NeGiI:- vide letter no. lileGD,i'1lZl5,f2D11 dated
23.03.2011 and DD Nu. B[E~i-l],,f200S-EG-I dated 03.05.2011 from the then AS, e-Gov {Shri Shanicar
Aggarvval} regarding HR polices for Selv1T open market personnel {copies Enclosed as Anne:-cure I and
Annekure ll for ready reference}.

2. in view of the operational issues arising in the States, a few amendments in the HR Policy have
been made as under:

J Policies _' Current _ ______ Ame ncl me nts
Work i Nodal Agencyffitate IT Dept. shall purchase and
infrastructure provide Laptops of appropriate configuration to

all employees who need to travel out of office
for official purpose.

Nodal Agency,i'5tate IT Dept. shall
purchase and provide Laptops of
appropriate configuration to all
5ei’v'iT members.

Domestic Travel Si Stay - Mode of travel
Level 3 — Economy Class by Air
Level 2 2 tier ac Trainftconomy class by Air
Level 1 — 2 tier AC Train
Under special circumstances, employees at
level 1 may also be permitted to travel by
economy class by air with the approval of the
Reporting officer of the 5efv1T.

Travel Policy Domestic Travel B1 Stay - Mode of
travel
Luvul I -— Ei.u||u|1|y Clan L=y .r'i.i|
Level I —'ci..u|iuii1y Lids: by Ail
Level 1 — Economy class by Air

The above is being issued with the approval of the President Si ecu -Netsu.

iharii-:irig You.
With regards.

To-:
All IT Secretaries of States I LlTs

CC:
D [MR], Deity
CED, NISIG
State Medal Agency
Head 5-EMT

‘tours sincerely,

{Dune FF]
Director It Head -
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Neflflnale-Governance Plan Media Lab Asia

Iltilienel e-Governance Division
-I‘ F=1:-- i'ki-"tr-1"Ics hili:r.'-"I Ii 1."-1."-i" -L.'re1.~i 'l-ti. 1-

iveis or1os,i2o11 Date: - as" March 1:111
iveco

Subject: - 5ei'_i|"lI_l:LR Polii_:yf_or Clpen market perso.nn_e_l_&p|flyed at §_ei'ii1Ts

Dear 5ir,i' Madam,

Please find enclosed the document containing the following HR Policies applicable to 5eMT open
rnariiet personnel deployed in your Sta-tei‘i.iT

[ai Worlilnfrastructure
lb] Leave
lcl Employee Benefits
id} Reimbursement of Relocation Eiipenses
tel Travel

2. The reimbursement of expenditure incurred by the 5eMi' personnel on lJDl'l'lIESIlC|f Local
travel, Communication Hvlobileftandiinefflata card] and other rnntingeni expenses is to be made
based on the HR policies as applicable to the Open Market and Deputation personnel.
The Hitpolicyflguidelines t.locur1f1.iti"it_fi:i_r__l?.§.|!.1.1_’Ei|_l_I-gin personnel is bttlllfl sent 1'3_i!?!!‘Iiii1'i‘ir_-

3. "Guidelines for implementation of Capacity Building Scheme and utilization of Dit Grant-in-
aid and ABA" available at http:rj[www.mit.gov.in,{gggteggifgoliiziesguidelines may itindly be
referred. As per the guidelines, the fund handling, vvhi-::h would include provisioning of the iT
infrastructure, reimbursement of various expenses of Sel'vlTs and other contingent expenses, is
required to be made by the State designated agency of the St-:ites,fUTs for which they are entitled to
charge up to 5% oi the total outlay as overheadfprocessing charges towards fund handling.

4. While processing the above payments, State designated nodal agencies may be advised to
consider the detailed matrix at Annenure — A. in case of further queriesfciarifications kindly revert to
us.

Thanking 'i'ou.
With regards

tours sincerely

i_Deepa Se ar]
Hea d- C C

All IT Secretaries of States,-‘UT:

EC to:
D{lviFii,DlT
CEO, l~.iiSG



I
J

H-.71‘ o. Nature ul'l:'.s.|.ienditurt'

Annegurg - Q
l~les|Eneil:iility Matrix for Fund Allflflatien

P l I’

I
.i

J

5

ll

i‘

ll

< 

‘ "" ““ l 7 |"——" ' ' '

__ l . ~ _ _ _ I

lillliti - Upon MarltctPtrmflncl in respect of U-pen lvlarl-tel personnel pay and
ill|l.lI'l-"ii.li'|1Ji.'5 an: drawn by H1311. llydcrahad.
in respect ol' IJ-cfiututitln personnel it is drawn by
Nc-UD Etirpitrate. blev-' Delhi

E-ialury oi 2-ielt-l'i' '
lvlaripuvrcr and
reloi-Lllliori espcnsics is'c{i1]I - lJe|:iuLaiiorl

Personnel
-soIT lnii-uslructure Nodal .-lligeiicy -

til-.i|.ii.ioii;iii|_i-, do -_ _ ._ii_.._._ -.|.,.... - _.... _ _ ____c_. _
. - tlperaliniial i:s|‘icrir.I|-lure includes espcnditurc
l l incurred on llomestii.-I Local Tnsvei and liiiurtling

and lodging. The Travel. boarding and lodging
reimbursement for joining tieii-'l'i' is included tinder
this head. The claims ri:ui.'ivi:d Trim-i the 5elvl'l'
personnel need lo be proei.-mied accordingly by the
Stnte designated nodal agency in rcspi.-cl of Upon
Market persti-iinel.Uperuliiiriiil I - do -

in respect ii-l' Uepulaliun personnel the entitlement
I for mode ol' travel for joining 5eMT shall be as
l aqmiggiblg to them in their pttrenl ollici: "on
' ii'inis,i"rr-“ llli giiiilrlineii iin travel. hoarding and

lodging for diiputatttiitlsts are being sent
separately. _______ _ _

_ii._._..J.. __- - _ —— 7 .-

Uliici: miiinteniince includes reimbursement tot-vurtls
Business Communication expenses. Reimbursement
ol‘ .'vlobiiei'l.aniliine claims shall bi: processed for

.. _ _ . _ _ _ _ pttymerrt by the State Nodal agency for both Upcn
U1 hm’ Mm-"'m"m“ i '1“ lvlarliet as well as Depuliition personnel.

Guidelines in this regard are being siinl
separately.

—--i-——-——-— -—-—--i
U 1| ‘- _n | _ du _ Clul|l:sfe.t|Je|isi:sr'l.ii|ls i.-ii... luviai-ds itoiitiiigcitcy lllld-|l I

" n "W" H ' he handled by the Pilate Ll|:u-igniiivil l‘-liiiltil I-l-H,I'l'il;} ~

'l'ri1ining tScivl'l l
Training. lituli: tiliiciul _ flu _ i Fhese llillsrlniolecs shall be preferred by NISU For
'l'rainir|g. t"spi.'.*o"|"olii.:;i payment
ii.-i.-el l‘rtiirii|tgi

Special Training l _ _
{PcMTi ' d“ d“ ,

No [E In respect‘ ii,-" Heats tinder st-rfaf no. 2 to ti. Frtads have been released lo rile Slates under Additional fenrriil
rissfsrnnt-e [A-(‘Al and to [ifs under BIT Grerlfis. As‘ per the "Gr-ife'elfnesfor fmpfensentorion of CB Scheme"
issued In November It-till. rite Nodal Agenivcs are riirfrfed re rfirrrge ripro 55$ of lfie rota! Oiitfisy rt-tr
oi'er.fienid/processing c'l'iit.rge.i' .l‘o1-i-rrrrf.s_,|'i.iiii'i‘ flaniflfng



Shanlirar Aggttrtrrnt, M5
Addiflenul Secretary

Tei t U11-11353114
F11 : I111-24363119

§,_,|.|.qmm; e-met! : ehnntrar.aggartrat@rnit.get=.in

‘“°“°‘"' F“ be Ne. stamens-E0-1

Den: Sir,
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fin-te:et.|rt';.:1
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;_H-rt ettrt efinegaelnteflfitefifinnte

E. 1-lg. MINISTRY or eomtuutert-riorte nun" inreereetton TECHNOLOGY
'"“' ""'* gent timrfiiefi fettrtt

DEPARTMENT or INFO RMATIDH TEG HHOLOGY
at-‘eitttf-‘tett fi'fli'1‘t'Ft

ELECTRONICS r~||ttETn.r-t
e, "sit-1%.:-tit. wtettiltltt r e, 0.110. COMPLEX

it fizwii mew Delhi-110003
Website :www.mit.gev.trt

» ID led I}l1ed:iJ'1.'D5.IU|1
iE=lIiE n ............................ .......... ..

This has reference te my previous DU ietter nu. 5-|[fi4‘,t'"1DEit!-EU-I tinted 23“ March Zfllt
regarding deployment et‘ personnel tr: SeMTa end eoneems regarding their rules and respu-nsibiiitiee
and institutional support provided t|:t them.

2. tn tet-me of the Capacity Buildittg guidelines, the peiieqr fer upen market personnel in SeM'I's,
em-ering the Iitlinwing, has been eireuietetl by Nefitl tide letter nu. NeGDFl{I5:'2UIl dated 23"
Mrtrr'1't'I-‘I'|'i1

Lit} Wnrit iflfrnstrtlntttre
(ht Leetre
t'_e]| Empiuyee Benefits
id} lteirnhursement efiteleeetiun Expenses
it-.1 '1'rt|'rt1i

3. 1 em, hen-ever, informed that in a number uffittttee, 5eir'l'l' pcrsunnel have net been provided
wuh nifiee space and seating, eumputerrfteptups and reimbursement nf etrperrses irieerrert by tlte-m, by
the '40-it with whern there rt-seureer have been plrteed.

4. Attracting and retaining good re-sources in SeMTs eeuid ‘eeeetne :1 ttig ehaiienge if these
hygiene fiteters are net taken eare ef. You ere, therefore, requested tr: leek. inte the matter en priority.
In ease the ABA -fttnrtt have unt hem lrttnttI't.tt'rnt1 ‘In the Hit-rt, this may he dune at the earlteat. It is atsn
requested le arrr-nee te streamline the reinthursernent prneerts fa-r SeMTs through the respective State
Ueetettnted Nude! utretrw.

All fl’ Secretaries of States? tII's.

jLr_gfiF\re_A/3'
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Public services closer home
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